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Documents Required
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When submitting your application, please produce all the required documents as listed below.
Applications not accompanied with these documents may NOT be considered.
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A copy of valid certificate of registration' of your organisation to validate the record of registration
of your organisation. The name in the certificate should tally with that of the applicant organisation.
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A documentary proofl copy of your organisation to validate the identity of the Chairperson/ Head of
Organisation (the name must tally with the Chairperson/ Head of Organisation specified in item no.3
in the application form) (e.g. a copy of the latest Form NAR1 which has been submitted to Companies
Registry or audited annual financial statement, etc.).
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A copy of valid proof of registered address of your organisation' (e.g. For organisations registered at

Companies Registry, please submit a copy of the latest Form NAR1 or Form NR1 with the payment
receipt which has been submitted to Companies Registry. Water Bills, Electricity Bills and Demand
Notes for Rates and/or Government Rent, etc are not accepted.).
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A copy of the Articles of Association or constitution of your organisation.
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A copy of the Iatest valid approval letter issued by the Commissioner of Inland Revenue to prove that
your organisation is a charitable institution or trust exempt from tax under Section 88 of the Inland
Revenue Ordinance, Cap. 112.

(6 fstp v 2 2 enap f W FAIFPRRFR 0 ~ ERF R TRET D2 A
FRBEE(sREIUN T HAELEH O P )P EE o F ﬁﬁﬁar,{t: F -2 3=
S ERDGEPRTLEEY GFEROMEFRI-ZF I EDERNE L BB

5:‘ o

Copies of your organisation’s annual reports published in the past three years or other documents
showing the current objectives, setup, programme and charitable activities (including but not limited
to photos taken of the charitable activities) of your organisation. If your organisation has been ruled
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If the relevant documents contain information on the Hong Kong Identity Card/ Passport no. of the relevant persons, you may
retain the English letter(s) and first three digits only.


https://www.cr.gov.hk/tc/services/obtain-company-info.htm
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as eligible for the flag days allocation exercise in 2026-27, your organisation is only required to
submit the annual report or charitable service record in 2025.
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Copies of your organisation’s Audited Annual Financial Statements of the past three full financial
years. If your organisation has been ruled as eligible for the flag days allocation exercise in 2026-
27, your organisation is only required to submit a copy of your organisation’s 2025 audited annual
financial statements. If your organisation’s 2025 audited annual financial statements has not been
published, please provide other relevant audited financial document(s) and strong justification for the
consideration of the Lotteries Fund Advisory Committee (LFAC).
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A consent letter from The Communlty Chest of Hong Kong, if applicable (Please see item no. 7 of
the application form). The issue date of the consent letter must be on or before the deadline of this
application.
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Your organisation’s proposal on the usage of the pledged net proceeds and detailed flag day

preparation works plan for Pledging Mechanism, if applicable (Please see item no. 21 to 24 of the
application form).
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Your organisation may be required to submit additional information and documents other than the documents
required above, as the case warrants, to facilitate the assessment of the current application.



